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CREATING ASSIGNMENTS

STEP 1ih the upper right-hand corner, click the Turn editing on under Gear icon on the top right:
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STEP 2: Next, click Add an activity or Resource on the course front page within a topic or a week field: Select
Assignment.
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Covers Chapter 1-5

Instructions to Students

1. Answer all the questions.

2. Download the examination and either type or write the answers.

3. If you type your answers save them in a MS Word or PDF file and upload them through Moodle.

4. If you write your answers, plecse scan them or take a picture of your answer on your cell phone, and save as a JPG/PDF, then upload the
answers on Moodle.

5. Upload your answers as a single document navigate to the examination activity on Moodle and click it, then scroll down and click ‘Add
Submission’ button. In the file submission box, you can drag and drop your file or click on the file icon, browse and upload your file, then click
‘Save changes”.

6. Clearly indicate your Fullname, Course, Year & Section in your filename.
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STEP 3add a title in the assignment name box and add the assignment details in the description box:
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STEP 4You can drag and drop your file (Questioner) in MS Word/MS Excel or click on the file icon,
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STEP SBelect appropriate for your assignment values in the Availability block. These settings will determine when

students will be able to submit the assignment, due dates, etc.

Eile Edit View History Bookmarks Ipols Help

< T MERL  Adding (@) Spell G goog b joeyp (D Probl 3 How = Haw O lne: F Moo T elearr | T Edi'X | @ Creat
« C @ QO G hitpsi/focalhost/course/modedit.php?update=447&return=08&sr=0
= elearning

What aspec...
2
W ~ Availability
Allow submissions from ® | 28 s H September & ‘ 2021 H 00 3 H 00 3 ‘
] bue date @ | 5 cH October ¢ ‘ 2021 cH oo:H oo:‘-‘-‘-
() Cut-off date @ | 28 + H September * ‘ 2021 + H 1 * H 2 * ‘u [ Enable
Remind me to grade by ® | 2 s H October & ‘ 2001 # H 00 & H 00 ¢ ‘I_l [ Enable
= !
Always show description @
M
- Submission types
Submission types ] online text(® M File submissions(®
i@ O Typehere to search o B e " ﬁ : @ @ = W _i @ ]

STEP 6B\ext block called Submission Settings controls how students will submit the assignment: whether they

submit an independent file or type their assignment directly into Moodle, etc.
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STEP 7The block called Feedback Types controls how instructors will give feedback to students.

STEP ®etermine how the assignment will be graded in Grade.



